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Drug Free Workplace Policy


PURPOSE
As part of our commitment to safeguard the health of our employees, to provide a safe place for our employees to work, and to promote a drug free community, we have established this policy on the use or abuse of alcohol and drugs by our employees. 
It is a standard of conduct that no CDS Family & Behavioral Health Services, Inc.  employee shall report to work with the presence of illegal drugs or alcohol in his or her body.  It is also a violation of Organization policy for any employee to possess, sell, trade, or offer for sale illegal drugs or drug paraphernalia, or otherwise engage in the use of alcohol, intoxicants, illegal drugs on the job, on CDS Family & Behavioral Health Services, Inc. property, or in CDS Family & Behavioral Health Services, Inc.’s vehicles.   The off-duty manufacture, possession, use, purchase, or distribution of illegal drugs or mind-altering or controlled substances is also prohibited.

Nothing in this policy precludes the appropriate use of legally prescribed medications.  However, it is a violation of CDS Family & Behavioral Health Services, Inc. policy for any employee to use prescription drugs illegally or to misuse or abuse such drugs.  If you are taking prescription or nonprescription drugs which could affect your ability to perform your job in a safe and efficient manner, you must notify your supervisor of this fact when you report to work.

This policy is implemented pursuant to the drug-free workplace program requirements under Florida Statute 440.102 and Administrative Rule 59A-24 of the State of Florida Agency for Health Care Administration.

Any employee determined to be in violation of this policy is subject to disciplinary action, up to and including termination, even for the first offense.

DEFINITIONS

A. 
“Legal Drug” – Prescribed drug or over-the-counter drug which has been legally obtained and is being used solely for the purpose for which it was prescribed or manufactured.

B. 
“Illegal Drug” – Any drug which is not legally obtainable, which may be legally obtainable but has not been legally obtained, or which is being used in a manner or for a purpose other than as prescribed or manufactured.


ALCOHOL AND DRUG USE PROHIBITIONS
A.
The unlawful use, sale, purchase, possession, manufacture, distribution, or dispensation of alcohol or drugs and/or use of controlled substances on CDS's property or during working time is against CDS's policy and is cause for immediate discharge.

B.
It is also against CDS's policy to report to work or work under the influence of alcohol or drugs.  This includes prescription drugs which induce an unsafe mental or physical state.  Employees who violate this policy are subject to disciplinary action up to and including discharge.

C.
For the purpose of this policy, an employee is presumed to be under the influence of alcohol or drugs if a urine test or other reliable proof of drug or alcohol usage exists.

D.
Prescription drugs may also affect the safety of the employee or fellow employees or members of the public.  Therefore, any employee who is taking any prescription drug which might impair safety, performance, or any motor functions must advise his or her supervisor before reporting to work under such medication.  A failure to do so may result in disciplinary action.  If CDS determines that such use does not pose a safety risk, the employee will be permitted to work.  If such use impairs the employee's ability to safely or effectively perform his or her job, CDS may temporarily reassign the employee or grant a leave of absence during the period of treatment.  Improper use of "prescription drugs" is prohibited and may result in disciplinary action.  Prescription medication must be kept in its original container if such medication is taken during working hours, or on CDS property.

E.
Refusal to submit to or efforts to tamper with a drug or alcohol test will result in discharge.


TESTING

A.
Testing of Applicants

1.
The applicants considered final candidate for a position will be tested for the presence of drugs as a part of the application process.

2.
Any job applicant who refuses to submit to drug testing, refuses to sign the consent form, fails to appear for testing, tampers with the test, or fails to pass the pre-employment drug test will be ineligible for hire. For a period of twelve (12) months.
B.
Reasonable Suspicion Testing
1.
Employees must submit to a drug and/or alcohol test if reasonable suspicion exists to indicate that their ability to perform work safely or effectively may be impaired.  "Reasonable suspicion testing" means drug and/or alcohol testing based on a belief that an employee is using or has used drugs or alcohol in violation of CDS's policy, drawn from those facts in light of experience.  Among other things, such facts and inferences may be based upon:

a.
Observable phenomena while at work, such as direct observation of drug use or of the physical symptoms or manifestations of being under the influence of a drug or alcohol.

b.
Abnormal conduct or erratic behavior while at work or a significant deterioration in work performance.

c.
Evidence that an individual has tampered with drug or alcohol test during this employment with CDS.

d.
Information that an employee has caused or contributed to, or been involved in an accident during their assigned work hour.

e.
Evidence that an employee has used, possessed, sold, or transferred drugs or alcohol while working on CDS's property or while operating CDS's machinery or equipment.
  

2.
If a supervisor believes reasonable suspicion exists, the supervisor should report his or her findings and observations to the CEO or COO.  Upon approval by the CEO or COO, the employee will be asked to submit to drug test and sign a form acknowledging his or her consent.  Factors which substantiate cause to test should be documented by the supervisor on the Substance Abuse Investigation Report Form which must be done as soon as possible but no later that 7 days after the employee has been drug tested.  A copy of this report will be given to the employee upon request and the original documentation will be kept confidentially by the employer and retained for at least three years.

.
Follow up Testing

If the employee in the course of employment enters an employee assistance program for drug related problems, or an alcohol and drug rehabilitation program, CDS will require the employee to submit to a drug test as a follow-up to such a program on a quarterly, semi-annual, or annual basis for up to two years thereafter.

.
Additional Testing
Additional testing may also be conducted as required by applicable state or federal laws, rules, or regulations or as deemed necessary by CDS.


Refusal to Test

Employees who refuse to submit to a drug test forfeit their eligibility for all Workers' Compensation medical and indemnity benefits and will be terminated from employment.

Confidentiality 

All information, interviews, reports, statement memoranda, and drug test results, written or otherwise, received by the employer through a drug testing program are confidential communications and may not be used or received in evidence, obtained in discovery, or disclosed in any public or private proceedings, except in accordance with this rule or in determining compensability under Chapter 440, Florida Statutes.

TESTING PROCEDURE
Resources will be responsible for determining the local facility to be used as the collection site, and you will be provided directions to the site.  Upon notification, you must report to the collection site with a valid picture ID.  If the collection site staff discovers that you have not followed the collection procedures or have altered the specimen in any way, you will be in violation of this policy. 

Employees or job applicants may confidentially report to CDS Family & Behavioral Health Services, Inc. medical review officer the use of prescription or nonprescription medications both before and after being tested.  (See contact information below.)  Additionally, employees and job applicants will receive notice of the most common drugs or medications (by brand name or common name and chemical name) which may alter or affect a drug test.

Employees or job applicants who receive a positive confirmed test result will be notified in writing via a “Notification of Positive Drug Test” form on CDS Family & Behavioral Health Services, Inc. letterhead.

You may obtain the results of your screen by calling Human Resources at (352)244-0628.

Drugs Tested For
CDS Family & Behavioral Health Services, Inc. may test for any or all of the following:

Drugs



Trade or Common Name

Alcohol



Liquor, Beer, Wine, Booze

Amphetamines


Biphetamine, Desoxyn, Dexedrine

Cannabinoids


            Marijuana, Pot, Grass

Cocaine



Coke, Flake, Snow, Crack

Phencyclidine HCI


PCP, Angel Dust

Methaqualone HCI


Quaalude

Opiates



Paregoric, Morphine, Tylenol with Codeine

Barbiturates



Phenobarbital, Amytal, Nembutal, Seconal

Benzodiazepines


Librium, Valium, Halcion, Restoril

Synthetic Narcotics

             Methadone-Polophine, Methadose Propoxyphene-Darvocet, Darvon-N, Dolene

Over-The-Counter and Prescription Drugs Which Could Alter or Affect Drug Tests Results
This information is to alert you of the possible influence that prescription drugs may have on the outcome of a drug test.  If necessary, any question about the outcome of a drug test will be addressed by a licensed physician.
Alcohol - All liquid medication containing ethyl alcohol (ethanol).  Please read the label for alcohol content.  As an example: Vick’s Nyquil is 25% (50 proof) ethyl alcohol; Comtrex is 20% (40 proof); Contact Severe Cold Formula Night Strength is 25% (50 proof); Listerine is 26.9% (54 proof).

Amphetamines


Obetrol, Biphetamine, Desoxyn, Didrex, Ionamine, 

Fastin.

Cannabinoids


            Marinol (Dronabinol, THC).

Cocaine



Cocaine HCI topical solution (Roxznne).

Phencyclidine


            Not legal by prescription.

Methaqualone


            Not legal by prescription.

Opiates



Paregoric, Parapectolin, Donnagel PG, Morphine,

Tylenol with Codeine, Emprin with Codeine, APAP with Codeine, Aspirin with Codeine, Robitussin AC, Guiatuss AC, Novahistine DH, Novahistine Expectorant, Dilaudid (Hydromorphone), M-S Contin and Roxanol (morphine sulfate), Percodan, Vicodin, Tussi-organidin, etc.

Barbiturates



Phenobarbital, Tuinal, Amytal, Nembutal, Seconal,

Lotusate, Florinal, Fioricet, Esgic, Butisol, Mebral, Butabarbital, Butalbital, Phenrinin, Triad, etc.

Benzodiazepines


Ativan, Azene, Clonopin, Dalmine, Diazepam,

Librium, Xanax, Serax, Tranxene, Valium, Verstran, Halcion, Paxipam, Restoril, Centrax.

Methadone



Dolophine, Metadose.

Propoxyphene


            Darvocet, Darvon N, Dolene, etc.
An employee injured while working who requires treatment at a medical facility and must be tested under the guides of this policy shall go to a designated collections site as is medically feasible and specimens will be obtained if the test cannot be done at the medical facility where treatment was rendered.  
No specimens will be taken prior to the administration of emergency medical care.  Once this condition has been satisfied, an injured employee must release to the employer the result of any tests conducted for the purpose of showing the presence of alcohol or drugs.

Body Specimens

Urine will be used for the initial test for all drugs except alcohol.  Blood will be used as the initial and confirmation test for alcohol.  The attending medical personnel will have the discretion to determine whether drawing a blood sample will threaten the health of the injured employee or if the employee has a medical condition unrelated to the accident which may preclude the drawing of the necessary quantity of blood for a testing specimen.  Under these circumstances, no inference or presumption of intoxication or impairment will be made.


Cost of Testing

CDS will pay the cost of initial and confirmation drug tests, which it requires of employees and job applicants.  An employee or job applicant will pay the cost of any additional drug tests not required by the employer.

TEST RESULTS

Reporting results


The laboratory will report all test results (both positive and negative) to the Medical Review Officer (MRO) within 7 working days after receipt of the specimen at the laboratory.


The laboratory will report as negative all specimens which are negative on the initial screening test, or negative on the confirmation test.  Only specimens confirmed positive on the confirmation test by GC/MS will be reported positive for a specific drug.


The laboratory will transmit results in a manner designed to ensure confidentiality of the information.  The laboratory and MRO will ensure the security of the data transmission and restrict access to any data transmission, storage and retrieval system.


The MRO will notify the employee or job applicant of a confirmed positive test result within 3 days of receipt of the test results from the laboratory and inquire as to whether prescriptive or over-the-counter medications could have caused the positive test result.  Within 5 days of notification to the individual of the positive test results, the MRO will provide an opportunity for the employee or job applicant to discuss the positive test result and to submit documentation of any prescriptions relevant to the positive test result.


Consultation Rights: Employees and applicants have the right to consult the company's Medical Review Officer (MRO) for technical information regarding prescription and nonprescription medications.

Unless otherwise instructed by the employer in writing, all written records pertaining to a specimen will be retained by the drug testing laboratory for a minimum of 5 years.  All positive confirmed specimens will be retained by the testing laboratory for a period of one year.


Within 5 working days after receipt of a positive confirmed test result, CDS will inform the employee or job applicant in writing of such positive test results, the consequences of such results, and the options available to the employee or job applicant.

.
CDS will provide the employee or job applicant a copy of the test results, upon request.

.
Within 7 days for all tests based on reasonable suspicion, CDS will detail in writing the circumstances which formed the basis of the determination that reasonable suspicion existed to warrant the testing.  A copy of the report will be given to the employee upon request.  The original will be kept confidential and retained by the employer for at least one year.


Challenges to Test Results

Employees or job applicants who receive a positive confirmed test result may contest or explain the result to CDS Family & Behavioral Health Services, Inc. medical review officer (MRO) within five (5) working days after receiving written notification of the test result.  (See contact information below.)  If the explanation or challenge is unsatisfactory to the MRO, the MRO shall report a positive test result back to CDS Family & Behavioral Health Services, Inc.

Within five (5) working days after receiving the notice of a positive test result, an employee or job applicant may also submit information to CDS Family & Behavioral Health Services, Inc. explaining or contesting the test result and why the result does not constitute a violation of this policy. If the individual’s explanation or challenge of the positive test result is unsatisfactory to CDS Family & Behavioral Health Services, Inc. a written response as to why the explanation is unsatisfactory, along with the report of positive result, will be provided to the employee or applicant.  All such documentation shall be kept confidential pursuant to the confidentiality provisions outlined below, and shall be maintained by CDS Family & Behavioral Health Services, Inc. for at least one (1) year.

The employee also has the right, within 180 days of the challenge to the drug test result, to have the original specimen retested at another Agency for Health Care Administration certified laboratory.  Arrangements and cost will be the employee’s responsibility.

An employee or job applicant may undertake an administrative challenge by filing a claim for benefits with a Judge of Compensation Claims pursuant to Chapter 440, Florida Statutes, or, if no workplace injury has occurred, the person may challenge the test result in a court of competent jurisdiction.  When an employee undertakes a challenge to the result of a test, it shall be the employee’s responsibility to notify the laboratory, and the sample shall be retained by the laboratory until the case is settled.

Employee Assistance Program

CDS Family & Behavioral Health Services, Inc. does not maintain an Employee Assistance Program (EAP).  The purpose of an EAP is to provide help to employees and their families who suffer from alcohol, drug abuse, and or other problems.  We do, however, maintain a list of providers of employee assistance, alcohol and drug abuse, mental health, and family programs that employees may access without CDS Family & Behavioral Health Services, Inc. involvement. The employee is responsible for the full cost of these services.  Conscientious efforts to seek such help will not jeopardize the employee’s job if if the employee has not previously tested positive for alcohol or drug use.

It is the employee’s responsibility to seek assistance from an EAP before alcohol and drug problems lead to disciplinary actions.  The employee may be granted leave with a conditional return to work, depending on successful completion of the agreed-upon treatment regimen, including follow-up testing.

Grounds for Termination or Discipline
The following are considered violations of CDS Family & Behavioral Health Services, Inc. drug-free workplace policy and are subject to discipline, including termination and loss of Workers’ Compensation benefits, even for the first offense:

· Violation of any aspect of the CDS Family & Behavioral Health Services, Inc.’s drug and alcohol policy;

· Refusing to take a CDS Family & Behavioral Health Services, Inc.-required drug or alcohol test;

· Failing a CDS Family & Behavioral Health Services, Inc. -required drug or alcohol test (a positive test result);

· Bringing illegal drugs or alcohol onto CDS Family & Behavioral Health Services, Inc. premises or property or in CDS Family & Behavioral Health Services, Inc. vehicles;

· Possessing illegal drugs or drug paraphernalia on your person;

· Using, consuming, transferring, selling, or attempting to sell or transfer any form of illegal drug while on CDS Family & Behavioral Health Services, Inc. business or at any time during your workday, whether on CDS Family & Behavioral Health Services, Inc. property or not

· Being under the influence of alcoholic beverages or illegal drugs at any time while on CDS Family & Behavioral Health Services, Inc. business or at any time during your workday, whether on CDS Family & Behavioral Health Services, Inc. property or not (including CDS Family & Behavioral Health Services, Inc. vehicles).

An employee shall be determined to be under the influence of alcohol if the employee’s normal faculties are impaired due to the consumption of alcohol or if the employee has a blood-alcohol level of .04 or higher.

Additionally, a violation of these policies may be reason for referral for prosecution consistent with local, state, and federal criminal law.  Disciplinary action against an employee by the CDS Family & Behavioral Health Services, Inc. does not preclude the possibility of criminal charges against the individual.  The filing of criminal charges similarly does not preclude action by CDS Family & Behavioral Health Services, Inc.

Other Employee Responsibilities
You share responsibility for maintaining a safe work environment, and you should encourage co-workers who use alcohol or other drugs in the workplace to seek help.

You must, as a condition of employment, abide by the terms of the above policy and report any conviction under a criminal drug statute for violations occurring on or off CDS Family & Behavioral Health Services, Inc. premises while conducting CDS Family & Behavioral Health Services, Inc. business.  A report of a conviction must be made within five (5) days after the conviction.

Confidentiality
CDS Family & Behavioral Health Services, Inc. will handle all information, interviews, reports, statement memoranda, and drug-test results, written or otherwise, received by our drug-testing program as confidential communications.  Under no circumstances will the results of your test be discussed with anyone except for those personnel or legal counsel authorized to deal with this confidential information and in accordance with this policy or in determining compensability under chapter 440, F.S. (Workers’ Compensation).

Should you fail a drug test, your supervisor will only be told you did not successfully complete the drug and alcohol test; they will not be told the cause of the failure to pass the test.

Medical Review Officer
Employees and applicants have the right to consult CDS Family & Behavioral Health Services, Inc.’s medical review officer (MRO) for technical information regarding prescription and nonprescription medication. CDS Family & Behavioral Health Services, Inc.’s MRO is Coastal Health Management Services, Inc. 6202 Presidential Court, Suite A, Ft. Myers, Florida 33919, and Phone: 1-800-533-8107.

CDS's drug free workplace policy has been prepared so as not to conflict with public policy and, further, not to be discriminatory or abusive.  A drug free workplace should be the goal of every company in America.  Drug and alcohol testing is only one of the several steps that must be taken to achieve this objective. When incorporated into a comprehensive anti-drug effort, testing can go a long way in combating drug and alcohol abuse in the workplace.

THIS POLICY SUPERSEDES ANY INFORMATION PROVIDED TO APPLICANTS AND/OR EMPLOYEES, EITHER WRITTEN OR ORAL.  CDS RESERVES THE RIGHT TO CHANGE THE PROVISIONS OF THIS POLICY AND TESTING PROGRAM AT ANY TIME IN THE FUTURE.
 Medications Which Alter or Affect a Drug Test
A comprehensive list of over-the-counter and prescription drugs which could alter or affect the drug test will be provided to you by the Medical Review Officer, is available from the Agency for Health Care Administration, and may be included on a chain of custody form which you will be given to review and complete prior to giving a urine specimen.  This form alerts you before the test to some of the medications which may alter or affect a drug test.

	Drugs
	Trade or Common Names

	Alcohol
	All liquid medications containing ethyl alcohol (ethanol).  Please read the label for alcohol content.  As an example, VICKS Nyquil is 25% (50 proof) ethyl alcohol, Comtrex is 20% (40 proof), Contact Severe Cold Formula Night Strength is 25% (50 proof) and Listerine is 26.9% (54 proof).

	Amphetamines
	Obetrol, Biphetamine, Desoxyn, Dexedrine, Didrex

	Cannabinoids
	Marinol (Dronabinol, THC)

	Cocaine
	Cocaine HCI topical solution (Roxanne)

	Phencyclidine
	Not legal by prescription

	Methaqualone
	Not legal by prescription

	Opiates
	Paragoric, Parepectolin, Donnagel PG, Morphone, Tylenol with Codeine, Empirin with Codeine, APAP with Codeine, Aspirin with Codeine, Robitussin AC, Guiatuss AC, Novahistine DH, Novahistine Expectorant, Dilaudid (Hydromophone), M-S Contin and Roxanol (morphone sulfate), Percodan, Vocodin, etc.

	Barbiturates
	Phenobarbital, Tuinal, Amytal, Nembutal, Seconol, Lotusate, Fiorinal, Fioricet, Esgic, Butisol, Mebaral, Butabarbital, Butabital, Phrenilin, Triad, etc.

	Benzodiazepines
	Ativan, Azene, Clonopin, Delmane, Diazepam, Librium, Xanax, Serax, Tranxene, Valium, Verstran, Halcion, Paxipam, Restoril, Centrax

	Methadone
	Dolophone, Methadone

	Propoxyphene
	Darvocet, Darvon N, Dolene, Etc.


 I am currently, or have recently used the following medications:



Date of last use: 

Comments regarding use (if any):                                                                                                                                                                                                                                     


                                       

Employee                                                                                                    Date
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