
Yours will say "Start Benefits" if you have 
not begun the enrollment

Once logged in you will see your 
employee page. You will see Welcome, 
(Your Name)



This is the first screen you will see once 
you click "Start Benefits"/ "Update 
Benefits"

Update your contact information.

The blue circle with the 
check mark means you 
have hit "Save and 
Continue" at the bottom 
of each section.



Select Plan if you wish 
to enroll

If you don't want to enroll 
click "Don't want this 
benefit"

Once you have either clicked 
"select plan" or "don't want.." 
click save and continue.

This section helps you compare 
your "current" payment per pay 
period with the upcoming 
payment



Click on "Get a quote" 

If you are not seeing this when you get to this portion 
change your browser to Google Chrome or Mozilla Firefox

Colonial Benefits: 
From "Accident to 
Medical Bridge" 



If you clicked "Get a quote" you 
will see this page next. 

Select who you 
want covered

Don't forget to 
click save :)



* If you choose to elect Legal Plan
options remember there is an extra step 
after selecting the plan here:

Go to: www.legalshield.com/info/cdsfl
to actually enroll for this benefit.



You will see either 
"Add" or "Update" 
click here to enter 
your doctor's name 
and NPI#

PCP ID = 
NPI#

Click on the link to find your doctor. Review 
the next page to get more info



If you followed the link on the 
previous page this is what you will 
see. Scroll down to "Just 
Browsing? Select a Plan"

Click on Bluecare HMO and then 
Click search. 

You will see search fields once the 
page loads. 

Field to enter at the next screen: 
Enter your doctors name, 
location, provider type. Click 
"search now"





Once you selected from the drop down list 
and found your doctor. Click on their 
name highlighted in Blue. 

You will then see this page. You need their NPI 
number for the "PCP ID" on employee 
navigator. Once you have copied down the NPI 
Number return to your Employee Navigator tab 
above. 



Once you have entered your Primary Care Physician's 
Information click "Continue" 



Print yourself a copy

You will see "Agree" on this green button. Review your 
elections below and then click "Agree" if you are happy 
with your elections. 
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