	Controlled Substances Shift-to-Shift Inventory

Interface Youth Program

CDS Family & Behavioral Health Services, Inc.

	· All medication is inaccessible to youth.

· Narcotics and controlled medications are stored behind two locks.

· Perpetual inventory with running balances are maintained on all controlled substances.

· Shift-to shift inventory counts are conducted and documented for controlled substances.
· Begin recording information next to the first date of a count.

	Participant Name:
	Medication Name/Strength:

	1st Date of Recording:
	Intake/Beginning Quantity:

	Time= the time of the count
	Count= the current amount of medication on hand
	Staff signature = the staff person completing the count

	
	Month
	Midnight Shift
	Day Shift
	Evening Shift

	
	Year:
	Time
	Count
	Staff Signature
	Time
	Count
	Staff Signature
	Time
	Count
	Staff Signature

	                                                                                       (provide information next to current days date)
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