CINS Petition Process
Purpose:
To ensure effective judicial intervention is pursued when appropriate to support family reunification and prevent deeper involvement in the dependency or delinquency systems, while maintaining compliance with all statutory requirements related to CINS/FINS adjudication services. 
Policy:
The CDS staff shall initiate and coordinate the CINS petition process in consultation with the regional DJJ attorney and in accordance with recommendations from the Case Staffing Committee. CDS staff is responsible for managing all aspects of the Case Staffing Committee and the counselor/case manager assigned to the case is responsible for ensuring the petition process is pursuant to Chapter 984, Florida Statutes, including court coordination, document submission, and court attendance. Judicial procedures shall follow all applicable Florida statutes and Rules of Juvenile Procedure.
Procedure and/or Process:
1. General Responsibilities
2. ﻿﻿﻿CDS staff shall oversee the Case Staffing Committee and initiate a CINS petition in consultation with the regional DJJ attorney, as outlined in Section 984.12, F.S.

3. ﻿﻿﻿CDS staff shall maintain full responsibility for coordination with Department attorneys and the state courts, including required attendance at all court hearings without subpoena.
Petition Filing and Legal Coordination
1. ﻿﻿﻿Upon recommendation from the Case Staffing Committee, the counselor/case manager or designee will prepare the petition and pre-disposition report.

2. ﻿﻿﻿The DJJ attorney will review and file the petition with the Clerk of Court based on the committee's recommendation.
Summons and Court Notification
The Clerk of Court shall issue a summons with the hearing details and a copy of the petition. The summons is directed to:
· ﻿﻿Parent(s)

· ﻿﻿Legal custodian(s) or actual custodian(s)

· ﻿﻿Youth

· ﻿﻿Guardian Ad Litem (if appointed)
(Reference: Section 984.16, F.S.)
Arraignment Hearing
The arraignment is a formal proceeding where the youth and parent/legal guardian may admit, deny, or consent to the allegations in the petition. This establishes whether a disposition hearing or adjudicatory hearing is required.
Disposition and Adjudication
1. ﻿﻿﻿If the youth and parent/legal guardian consent or admit, the case may proceed to a disposition hearing.

2. ﻿﻿﻿If denied, the case proceeds to an adjudicatory hearing.

3. ﻿﻿﻿Many courts may move directly to disposition at arraignment if admission/consent is entered.
Judicial Review Hearings
1. ﻿﻿﻿A judicial review shall occur within 45 days after the disposition hearing and must include the department's judicial review summary.

2. ﻿﻿﻿Additional review hearings must allow sufficient time for the child and family to work towards compliance with the court orders and monitoring by the counselor/case manager. No more than 90 days may lapse between hearings.

3. ﻿﻿﻿Parents, guardians, and custodians are provided notice of a review hearing and the department must be present. If the parent, guardian, or custodian do not appear, or if the child's presence is waived by the court, then the court may proceed with the hearing and enter orders as it sees necessary, including adjustments to the services ordered before the review hearing.

4. ﻿﻿﻿The court may close the case if the youth has substantially complied with court orders and service plan goals.

5. ﻿﻿﻿Any case may be closed upon request of the petitioner.

6. ﻿﻿﻿Ongoing noncompliance will result in continued court review under Section
984.20(4), F.S.
Review Summary
Prior to each review hearing, the counselor/case manager shall prepare a written review summary outlining:
· ﻿﻿Youth behavior and compliance

· ﻿﻿Progress toward court-ordered goals

· ﻿﻿Recommendations for continuation or closure of supervision
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